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S6:/1-2h '/UBND-TP 
th6ng hoa chef do bao coo 

Ho ang Hoa, ngayAcZthang 9 nom 2017 

Kinh 
- Truang cac phong, ban chuyen mon UBND huyen 
- Chu tich UBND cac xa, thi tran. 

Thgc hien Ke hooch so 149/KH-UBND ngay 05/9/2017 cila UBND tinh ve trien 
khai thgc hien "De an don gian h6a chef dO bao coo trong hoot dOng cua cac co quan 
hanh chinh nha nuac teen dia ban tinh Thanh floa"; Cong van so 1300/STP-KSTTHC 
ngay 06/9/2017 dm Se( Tu phap v'a viec he th6ng h6a chef dO bao coo. 

De co co so.  tong hop bao coo S6 Tu phap va UBND tinh; UBND huyen yeu cau 
Truang cac phong, ban chuyen mon UBND huyen, Chu tich UBND cac xa, thi tran khan 
truang thgc hien N thOng boa toan bO cac bao coo dinh 1(37 thuOc cac linh vgc cUa don vi 
minh phi trach, quail 15T dugc the hien bang van ban (bao gom bao coo gi jay, bao coo 
dien tir) thgc hien giita cac co quan hanh chinh nha nu is 	nhau va bao coo cua cac t6 
chirc, Ca nhan giri co quan hanh chinh nha nugc theo quy dinh tai cac van ban phap luat 
hien hanh do HOi dOng nhan dan va co quan hanh chinh nha noon cap tinh, cap huyen, 
cap xa quy dinh (c6 the duai clang van ban quy pNm phap luat va van ban hanh chinh 
thong thuong). Lap Danh mgc bao coo va giri ve UBND huy0 (qua phong Ttr phap) 
truot ngay 17/9/2017 (01 ban gia'y va 01 ban dien PI qua dia chi Email: 
tuphap.hoanghoa@thanhhoa.gov.vn  gOm: Cong van kern dank Danh mgc bao coo theo 
Bieu mau so 01 va Bieu mau so 02). (Theo quy dinh tai Khoan 2.1 Muc 2 Phan II, Ke 
hooch trien khai thyv hien "De an dun gian h6a chef d6 bao coo trong hoot d'6ng cua 
cac co' quan hanh chinh nha mc6c tren dia ban tinh Thanh 116a'). 

UBND huyen y'eu cau Trugng cac phong, ban chuyen mon UBND huyen, Chu 
tich UBND cac xa, thi tan nghiem bac trien khai thgc hien dung tiled gian quy dinh./. 



TEN DON VI: (Phong, ban UBND huy0/ UBND xa, thi trAn) 
	

(Bi&I mau so 01) 

DANH MVC CHE DO BAO CAO DINH Ki7  THUOC PHAM VI CHUC NANG QUAN LI? 
CUA CAC PHONG, BAN CHUYEN MON UBND HUYtN/ UBND XA, THI TRAN 

(BAO CAO TRONG HOAT BONG CUA CAC CO QUAN NHA NU C) 
(Kern theo Cong van sd 	ngay thang 	nam 2017 cita 	) 
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Ngtroi 14p bis'u TRU'ONG PHONG, BAN (d6i vad ca'p,huy'n) 
CHU TICH (dkii vOi cap xa, thi tran) 

(K.) ten, dong dau) 
HVONG DAN GHI BIEU: 
COt (1): Ghi ten bao cao 

COt (2): Ghi tom tat not dung yeu cat' bao cao 

COt (3): Ghi cu the di&i, khoan yeu cau bao cao; so van ban va ngay thang nam ban hanh van ban, co quan ban hanh a cap cao nhat ve yeu cau bao cao 

COt (4): Bao cao thuOc nganh, linh vuc nao ghi ro va thOng nit& cach ghi trong ding mot nganh vai nhau 

COt (5) va (6): Twang hop neu yeu cau bao cao giay thi danh dau X vao cot so (5), truerng hop yeu cau bao cao qua He thOng phan mem thi ghi ro ten dia chi truy cap phan 
mem vao cot (6). Trixong hop vim yeu cau bao cao giay, vita yeu cau bao cao qua He thong phan mem thi dien day du thong tin vao ca 2 cot (5) va (6) 

COt (7): Ghi ro ten co quan nhan bao cao de tong hop cuoi ding 

COt (8), (9), (10): Truang hop yeu cau thong tin bao cao tit co quan thuOc cap nao thi ghi ro ten co quan tucmg Ung vai timg cap 

COt (11): Ghi ro ten Phong, ban, UBND xa, thi tan._ chiu trach nhie'm chit tri ra soat va de xuat phucrng an dun gian hoa veri tirng the dO bao cao 



TEN DON VI: (Phong, ban UBND huy0/ UBND xa, thi trdn) 
	

(Bieu luau so 02) 

DANH MI.JC CHE DO BAO CAO DINH KY THUOC PHAM VI CIIffC NANG QUAN Li( 
CUA CAC PHONG, BAN CHUYEN MON UBND HUYE:,N/ UBND XA, Tiff TRAN 

(BAO CAO CA NHAN, TO CHU'C GO COi QUAN NHA NU C) 
(Kern theo Cong van sa,   ngay 	thang ... nam 2017 cita 	) 
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Nguiri 14p bieu TRU'ONG PHONG, BAN (d6i vdri cAphuyn) 
CHU TICH (d6i vat cap xa, thi 

 
tan) CHU 

ten, dung cau) 
HIMING DAN GHI BIEU: 
C6t (1): Ghi ten bao cao 
C6t (2): Ghi tom tat not dung yeu can bao cao 
C6t (3): Ghi cu the dieu, khoan yeu cau bao cao; s6 van ban va ngay thang nam ban hanh van ban, co' quan ban hanh a cap cao nhat ve yeu cau bao cao 
C6t (4): Bao cao thu6c nganh, Firth vuc nao ghi rO va th6ng nhat cach ghi trong ding mot nganh vo i nhau 
C6t. (5) va (6): TruOng hop neu yeu cau bao cao giay thi danh dau X vao cot so (5), truong hop yeu cau bao cao qua He thOng phan mem thi ghi rO ten dia chi truy cap 
phan mem vao cot (6). Trueng hop vim yeu eau bao cao giay, vira yeu cau bao cao qua He thong phan mem thi dien day dn thong tin vao ca 2 c6t. (5) va (6) 
C6t. (7): Ghi rO ten co' quan nhan bao cao de tong hop cuoi ding 
C6t (8), (9): TruOng hop yeu cau thong tin bao cao tir phia nguari dan hay doanh nghiep hoac cac to chirc khac nhtr: to chirc phi chinh phit, to chirc chinh tri xa h6i, h6i, 
hiep h6i,.... thi &nit dau X vao o tuang ling 
C6t (10): Ghi rO ten Phong, ban, UBND xa, thi 	chiu trach nhiern chit tri ra soat va de xuat phuung an dan gian hoa voi tong the d6 bao cao 
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