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Ho "Ong Haa, ngay e20 thangAD nam 2017 S6: A50/4 /UBND-NV 
V/v tri6n khai thuc hiC'n Chi thi 
so 35/CT-TTg ngdy 07/9/2017 

cila Thu Wang Chinh phn. 

Kinh girl: 
- Truong cac phong chuyen mon UBND huyen; 
- Chu tich UBND cac xa, thi tran. 

Thgc hien Cong van so 1456/SNV-CCVTLT, ngdy 05/10/2017 cila S6 N9i 
vg tinh Thanh Hoa ve viec trien khai thgc hien Chi thi so 35/CT-TTg ngdy 
07/9/2017 cila Thu tu6ng Chinh phu. UBND huyen yeu cau cac ph6ng, nganh 
chirc nang, UBND cac xa, thi trail thgc hien tot mot so not dung sau: 

1. Tru6ng cac phong chuyen mon, Chii tich UBND cac xa, thi tran c6 trach 
nhiem: 

- To chirc tuyen truyen pho bier' sau r9ng Chi thi so 35/CT-TTg ngdy 
07/9/2017 cUa Thu tu6ng Chinh phu den can b9, cong chirc, vien chirc thu9c pham 
vi quan 1 .7. Chi dao can b9, cong chirc, vien chirc va nguoi lao d9ng thgc hien 
nghiem viec lap ho so ya giao n9p ho so, tai lieu vdo Luu trir co quan, lira ch9n tai 
lieu c6 thi han bao quan vinh vien giao n9p vdo Luu trir lich sir (Chi cgc Van thu 
- Luu tar tinh) theo quy dinh tai Dieu 9, Dieu 19 Luat Luu trir; tiep tgc thgc hien 
Thong tu s6 07/2012/TT-BNV ngdy 22/11/2012 dm B9 N9i vg hu6ng dan quan ly 
van ban, lap ho so vd n9p luu ho so, tai lieu vdo Luu trir co quan; thuong xuyen 
kiem tra viec chap hanh phap luat ve lap ho so va giao n9p ho so, tai lieu; dua viec 
chap hdnh phap luat ye van thu, luu trir thdnh mot trong cac tieu chi danh gia mirc 
d9 hodn thdnh nhiem vg dugc giao hang nam. 

- Rd soat, sira doi, bo sung cac van ban ye cong tac van thu, luu trir cho phU 
hcrp vai quy dinh hien hanh. 

- Xay di,mg Ke hoach cg the va to chirc thu thap, chinh 1y tai lieu 1)6 goi, ton 
od9ng, charn nhdt den het nam 2021, giai guy& dirt diem tai lieu b6 goi, ton d9ng 
dugc hinhthanh tir nam 2015 tra ve tru6c. 

- BO tri Kho luu trir dap img yeti cau bao ve, bao quan an toan tai lieu luu trir 
theo quy dinh tai Thong tu so 09/2007/TT-BNV, nham phgc vu khai thac, phat huy 
gia tri tai lieu luu trir. 

- Dau tu, nang cap tang dung cong nghe thong tin trong viec quan 17 van ban, 
lap ho so dien tir va giai quyet cong viec. 

Ngodi thirc hien cac not dung tren, de nghi Chit'  tich UBND cac xa, thi tran 
quan 1)"7 ho so, tai lieu hinh thanh trong hog d9ng cua H9i &Ong nhan dan yd. 
UBND xa, thi tran theo Thong tu so 14/2011/TT-BNV ngdy 08/11/2011 dm BO 
N9i vg. 

2. Giao phong N'9i vg: 
- Tien hdnh ra soat tham muu cho UBND huyen sixa doi, bo sung vd ban 

hAnh cac van ban chi dao, hung dan cong tac van thu, luu trir phu hop v6i cac quy 



KT. CHU TICH 
PHO CHU TICH 

dinh hien hanh. Phi hop vai cac phong chuyen mon xay dgng ke hog.ch xir 13'T tai 
lieu ton d9ng, b6 goi tir nam 2015 trof ve,tru6c. 

- Tang cueing huomg an, tap huan nghip vg \T" cong tac van thu, luu 
chu trong cong tac lap ho so va giao n6p ho so, tai lieu vao Luu trir ca quan, Luu 
trir lich sir. 

- Theo doi, don doe cac don vi trong vi& trien khai thgc hiri Chi thi, hang 
nam tong hop bao cao Se( N6i vg (qua Chi cgc Van thu-Luu tat). 

3. Phong Tai chinh - Kez  hogch: 
Hang nam can d6i ngan sach, trinh UBND huyn be; tri kinh phi dam bao 

cho cac hoqt dOng van thu, luu tar theo Dieu 39 Luat Luu trig, trong do,u-u tien 
thgc 	chinh tai 	mua sam trang thiet bi de bao quan an toan ho so, tai 
lieu luu trir. Huerng an cap xa lap dg toan kinh phi hang nam nharn dam bao dieu 
k*1 cho cac don vi, to chirc thirc hien tot cac quy dinh ye van thu, luu tar. 

UBND huyn yeu cau Truang cac phong chuyen mon, Chu tich UBND cac 
xa, thi trail thgc hien tot not dung Cong van nay; dinh kY bao cao ket qua thgc h*1 
Chi thi 35/CT-TTg ngdy 07/9/2017 dm Thu Wong Chinh phu ve UBND huyen 
(qua ph6ng N6i vg) vao ngay 05/12 hang natal". 

No'i nhon: 
- Nfur tren; 

- Chu tich, cac PCT UBND huyen (B/c); 
- Luu: VT, NV. 
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