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KE HOACH 
Thiarc hien Mem snit thu tuc hanh chinh nom 2018 

Can cu Nghi dinh so 63/2010/ND-CP ngdy 08/6/2010 dm Chinh phu \Ts 
ki6'm soat aid tic hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 cUa 
Chinh phia sira doi bO sung mot so dial cua cac nghi dinh lien quan den kiem soat 
thu tic hanh chinh; Nghi dinh so 92/2017/ND-CP ngdy 07/8/2017 dm Chinh phu 
sira doi 116 sung mot so diL cua cac nghi dinh lien quan ct&I kiem soot thu tuc hanh 
chinh; Thong tu so 02/2017/TT-VPCP ngdy 31/10/2017 dm Van phong Chinh phu 
huOng an ye nghiep vu kiem soat thu tuc hanh chinh. Chu tich UBND huyen xay 
dung k6' hoach thvc hien Kiern soat thU tuc hanh chinh nom 2018, yoi nhfing not 
dung chil yeu sau: 

I. My dich, yeu cAu. 
1. Myc dich. 
- chirc thvc hien có hieu qua ding tac,kim soat 	tic hanh chinh, cai 

cach 	tic hanh chinh tir huyen den ca ser, nham giai quyet kip thei, dung phap 
luat cac yeu cau ye thk.rc hien thii tuc hanh chinh cua to chirc va cong dan. 

- Nang cao chat luting, hieu qua thvc thi cong vv cua doi ngii can b0, cong 
chdc,,yien chirc trong boat d(mg kiem soat thu tuc hanh chinh nham tao thuan lgi 
cho to chirc, ca nhan va doanh nghiep khi thixc hien thu tuc hanh chinh, gop phan 
tao moi trueng kinh doanh thuan lgi, thu but cac nha dau tu, khai thac tiem nang, 
the manh 	dia phucmg de phat trien kinh 	xa 1*, &ling theri gop phan phong, 
chong tham nhung, lang phi;  

- To chirc thvc hien tot viec tiep nhan va xir lY cac phan anh, kien nghi cua ca 
nhan, to chdc ve quy dinh hanh chinh lien quan den hoat dOng kinh doanh va deri 
song dm nhan dan. 

2. Yeu ecru. 
- NOi dung ke hoach boo dam toan dien, có trong tarn, trong diem; viec trien 

khai thgc hien dam boo day du, dUng tien dO, chat luting, hieu qua va tiet kiem. 
- Phan cong cong viec hop 1Y, cg the, xac dinh ro trach nhiem cUa cac don vi 

trong trier' khai thgc hien. 
- Huy &Ong dugc six tham,gia tich cgc, rOng 	có hieu qua dm cac co quan, 

to chdc, ca. nhan vao cong tac kiem soat thu tic hanh chinh va tiep nhan, 	phan 
anh, kien nghi cua ca nhan, to chirc ye quy dinh hanh chinh; gop phan nang cao 
chat luting hieu qua hoot dOng guar' 1y hanh chinh nha nuac tren dia ban. 

II. Noi dung lie hoach. 
1. Cong tic chi dyo, di'du hanh. 
1.1. Chi 4o, don elk twang dan thgc hien co hieu qua Nghi dinh so 

63/2010/ND-CP ngdy 08/6/2010 va cac Nghi dinh khac cua Chinh phu ve kiem soat 
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thu tuc hanh chinh; Thong tu so 02/20,17/TT-VPCP ngdy 31 /10/2017 cUa Van ph6ng 
Chinh phU hating dan nghiap vu kiem soat thu tic hanh chinh. 

* Thad gian thuc hien: Thugng xuyen trong ndm. 
* Dan vi thgc hien: Cac phOng chuyen mon UBND huyan; UBND cac 

thi tran. 
1.2. Tham muu cho UBND huyan trian khai, hating dan thuc hien viac ra 

soat, danh gia tac d6ng cua thu tuc hanh chinh theo quy dinh tai Thong tu s6 
02/2017/TT-VPCP ngay 31/10/.2017 dm Vdn phOng Chinh phit hugng dan va 
nghiap vu kiam soat thU tuc hanh chinh. 

* Th6i gian dux hien: Theo hating dan cua tinh. 
* Dan vi thuc hien: Van phong HDND&UBND huyan. 
* Dan vi phoi hqp: Phong Tu phap, ph6ng Noi vv. 
1.3. Trien khai hugng dan thuc hien va tham muu xay dung bao cao ve tinh 

hinh, kat qua dux hien kiam soat thu tic hanh chinh theo quy dinh tai Thong tu s6 
Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cna Vdn phong Chinh 

* Theyi gian thuc hien: 2 lan trong ndm (6 thang va 1 nam). 
* Dan vi thuc hien: Van ph6ng HDND&UBND huyan 
2. Niem yet cong khai thfi tuc hanh chinh thui)c thelm quyen giai guy& cfia 

UBND huyen, xa, thi tran va cdc quan, clan vi. 
UBND huyan, xa, thi tran, cac co quan, dan vi to chirc niem yet cong khai 

thU tuc hanh chinh da dugc Chit tich UBND tinh cong b6 thu6c tham quyen giai 
quyet tai Trung tarn,Hanh chinh cong huyan va tai BO phan tiep nhan va tra ket qua 
cua dan vi minh. Tat ca thu tuc hanh chinh thuc tham quyen giai quyet phai dugc 
niem yet cong khai, day du, darn bao nhu cau tra dru va giam sat dia to chirc, ca 
nhan khi thuc hien thu tuc hanh chinh. 

* Th6i gian thuc hien: Thugng xuyen, ngay sau khi c6 Quyet dinh cong 1)6 
cua Chit tich UBND tinh. 

* Dan vi thuc hien: Van phong HDND&UBND huyan tham muu cho ChU 
tich UBND huyan chi dao Thu trugng cac co quan, dan vi, nganh, Chu tich 
UBND cac xa, thi tran niem yet cong khai thU tuc hanh chinh khi dugc Chu tich 
UBND tinh ding b6. Cac phOng chuyen mon UBND huyan xay dung quy trinh 
guar' l)"/ chat luting theo TCVN ISO 9001:2008 thuc linh vac tham muu; trinh 
Chit tich UBND huyan phe duyat, niem yet tai Trung tam Hanh chinh cong huyan 
de thuc hien. 

3. Ric sodt, ddnh gici tliu tic hanh chinh thuOc them quyen giai quyet cfia 
ctic cap chinh quydn. 

3.1. Ra soat, phat hien va,  bao cao thugng xuyen thu tic hanh chinh thuc 
tham quyen; tham muu, giai quyet TTHC da c6 hiau lac thi hanh nhung chua dugc 
cong 1)6, dang clang tai cong khai ten co so/ dir lieu quOc gia nhung chua chinh xac, 
day du theo quy dinh hoc dd hat hiau lac thi hanh, bi huST bg, bai bo. 

* Thoi gian thuc hien: 
- DOi vii thu tuc hanh chinh da c6 hiau lac thi hanh nhung chua dugc cong 

1)6; dang dang tai cong khai tren Ca so dix lieu quoc gia nhung dd het hiau lac thi 
hanh, bi fitly bg, bai bey Chain nhat sau 05 ngdy lam viac ke tix ngdy van ban quy 
phqm phap luat c6 not dung quy dinh chi tiet ve thu tuc hanh chinh dugc ban hanh. 
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- D6i voi cac thu tic hanh chinh gang gang tai cong khai tren Co so dit lieu 
qu6c gia nhung chua chinh xac, day dU theo quy dinh: Trong thai han 05 ngdy lam 
viec ke tix ngdy Quyet dinh cong 1)6 cua Chu tich UBND tinh dugc ban hanh. 

* Don vi thirc hien: Cac co quan, don vi, to chirc c6 nhiem vu hoac dugc ny 
quyen trvc tiep tiep nhan, giai quyet thU tvc hanh chinh tren dia ban huyen, xa, thi 
tan (cac phong chuyen mon UBND huyen, UBND xa, thi tran bao cao ye UBND 
huyen, qua ph6ng Van ph6ng HDND&UBND huyen tong hgp bap cao UBND tinh). 

3.2. Rd soot, phat hien va kien nghi thuang xuyen thu tvc hanh chinh do cap 
huyen, cap xa trvc tiep tiep nhan ho so, giai quyet có vuOng mac, bat cap, gay can 
trai hoot dOng son xuat kinh doanh va dai song cua nhan dan. 

* Thai gian thuc hien: Thuang xuyen trong nam. 
* Don vi thuc hien: Cac phong chuyen mon UBND huyen va UBND cac 

thi tran. 

	

5. Cong tdc tuyen truyen ho try kietn socit ,tha tyc hanh chinh, 	cdch tha 
tic hanh chinh va cac hoot d 	fro'Ong bo 	gicii quyet thti tyc hank ,chinh. 

5.1. Cac not dung trong tam tap trung thong tin, tuyen truyen. 
- Quy dinh cua phap luat ye cac hanh vi bi nghiem cam trong thuc hien thu tvc 

hanh chinh; quyen, nghia vv cUa to chtk, ca nhan va trach nhiem cua co quan, can 
b6, cong chirc trong thuc hien thU tvc hanh chinh. 

- Quy dinh cua phap luat ve quyen han, trach nhiem cua cac co quan, to chirc 
giai quyk thu tvc hanh chinh ya quyen cua ca nhan, to chirc trong viec khai thac, sir 
dung dtr lieu thil tvc hanh chinh tren Co so dir lieu quoc gia. 

- Cac thu tic hanh chinh thuc tham quyen guar' ly, giai quyet cua nganh, dia 
phuong da dugc Chu tich UBND tinh cong 	cac chinh sach, dieu kien, tieu chuan, 
quy chuan, dinh mirc kinh te - k-y thuat gan vai viec giai quyet thu tic hanh 

5.2. Cac hinh thirc thong tin, tuyen truyen. 
- Dang tai cong khai tren Trang thong tin dien to cua UBND huyen; thong bao 

tren cac phuong tien thong tin dal chUng huyen, xa, thi tran: Tat ca cac thu tuc hanh 
chinh thuc tham quyen giai quyet do cac co quan c6 tham quyen ban hanh 	sira 
doi, bo sung, thay the, huST 1)6 hoac bai 1)6; ket qua, tien,d9 thirc hien cac hoot dOng 
kiem soar thu tvc hanh chinh; ket qua xir 1)"/ phan anh, kien nghi cua ca nhan, to chirc 
ve quy dinh hanh chinh. 

- Can cir dieu kien thuc te, c6 the sir dung them cac hinh thirc phn hop khac de 
tiep tvc day manh viec cong khai thu tvc hanh chinh, nhu: T4p hop cac thu tvc hanh 
chinh theo link vvc de dOng thanh cap dot tai nha van boa cong &rig hoac tai not 
sinh hoot cong &rig cua cac thon, lang hoac cac dia diem sinh hoot cong cong khac; 
in 0 roi,... 

5.3. Cac co quan, don vi, to chdc c6 nhiem vu trirc tie') tiep nhan, giai quyet 
thU tvc hanh chinh cho nhan, to chirc: Cong khai day 	kip thai cac chinh sach, 
diet' kien, tieu chuan, quy chuan, dinh mire kinh te - 1(5',  thuat gan \Jai viec giai quyet 
thu tvc hanh chinh cho ca nhan, to chdc do co quan c6 tham quyen ban hanh, con 
hieu luc thi hanh. 

* Thai gian thuc hien: Thuang xuyen trong nam. 
* Don vi thuc hien: Cac phong chuyen mon UBND huyen va UBND cac 

thi tan. 

3 



6. Kiern tra viec thIrc hien cong tac kiem soot thu tuc hanh 
Van phong HDND-UBND huyen ,tham muu cho Chu tich UBND huyen 

xay dung ke hoach kiem tra cong tac kiem soar thu tuc hanh chinh tren dia ban 
huyen. Chu tri phi hop vii cac phong, nganh lien quan to chirc kiem tra, tong 
hop va bao cao Chu tich UBND huy0. 

III. TO cluire thuc 
1. Triretng cac phong chuyen mon UBND huyen. 
Can cir chirc nang, nhi8ni vu theo quy dinh cUa phap lueat,,Truong cac phong 

chuyen anon UBND huyen guar' triet not dung Ke hoach nay den toan the can b6, 
cong chirc thuc phong; thuong xuyen ra soat cac thu tuc hanh chinh theo quy dinh 
tai Muc 3, phan II Ke hoach nay, tong hop va bao cap UBND huyen theo quy dinh. 

2. Van phbng HDND& UBND huyen 
- Chu tri, phoi hop \Teri cac don vi lien quan trien khai huang dan, to chirc 

thuc hien K8 hoach nay; thuOng xuyen theo dOi, ki8m tra, don d6c viec thuc hien 
cua cac don vi. 

- Tham muu cho UBND huyen tong hop bao cao tinh hinh, ket qua cong tac 
ki8m soat thu tic hanh chinh theo quy dinh. 

4. Dai Truyen ,thanh huyen. 
Chu dOng phOi hop vai Van phong FIDND&UBND huyen, cac ph6ng, 

nganh lien quan, UBND cac xa, thi tran, day manh cong tac thong tin, tuyen 
truyen ye cong tac kiem soat thU tic hanh chinh tren dia ban huy8n. 

5. To 
tich UBND cac xa, thi !ran. 

chirc quan triet, tuyen truyen not dung Ke hoach nay den toan the can b6, 
cong chirc va nhan dan tren dia ban. Thu6Tig xuyen ra soat cac thu tuc hanh chinh 
theo quy dinh tai Muc 3, phan II K8 hoach nay de tong hop bac. cao UBND huyen. 

Niem yet cong khai cac thu tuc hanh chinh va chirc thuc hien cóhi8u qua 
cac 	tic hanh chinh thuc tham quyen giai quyet; dam bao nhu cau cua t chiirc va 
ca nhan khi thuc hi8n thu tuc hanh chinh. 

Can cu dieu kien thuc tin cua dia phuang de xay dung Ke hoach thuc hi8n 
cong tac kiem soat thU tuc hanh chinh ten dia ban de trien khai, to chirc thuc hi8n. 

Kiem soat thu tuc hanh chinh la snot trong nhang not dung quan trong, gop 
phan tang cueing kSi luat, l(ST cuong hanh chinh Nha nuerc. Chu tich UBND huyen 
yeu cau Truang cac phong chuyen mon UBND huy8n, ThU truong cac ca quan, 
don viva, 	tich UBND cac xa, thi trail nghiem 	trien khai thuc hien c6 hi8u 
qua Ke hoach nay./ 42.  

Noi nhon: 
- VP UBND tinh (b/c); 
- T.Trtrc Huyn uy, HDND huy0 (b/c); 
- CHI tich, cac PCT UBND huyen; 
- Cac phong CM.UBND huy0 (t/h); 
- Cac co quan, don vi tren dia ban huy41 (t/h); 
- Dai truyen thanh huyen (t/h); 
- UBND cac xa, thi tran (t/h); 

- Luu: VT. 
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